These Rules are called the HOSTEL RULES of BABA FARID GROUP OF INSTITUTIONS, Mukatsar Road, Bathinda (Punjab).
These Rules are applicable for all the Students of School and Colleges working under the aegis of Baba Farid Group of Institutions, as aforesaid, Parents, Guardians, Guests, Relatives, and Friends of students, Employees / Staff Members / Officials and each guest / visitors of Campus of Baba Farid Group of Institutions.

Preamble 
Baba Farid Group of Institutions which is vested with the authority of managing the Boys and Girls has authorized the Warden to manage the affairs of the hostels. The Warden is residents of the hostels.

This dictum silently contributes to the healthy environment of commitment and discipline among the students. Students admitted to the Institute are assumed to be gentlemen and of sufficient maturity and confidence to enable them to live in adult environment. Such living involves full respect for the rights of others, a regard for self-discipline, and a high standard of honesty and moral conduct. The students are encouraged to develop community life and inculcate the spirit of tolerance, thus taking care of their psychological and emotional problems and shape themselves to be better citizens. It is in this spirit and sense of direction that rules and regulations are framed carefully for orderly and peaceful living, and to make the students Good Samaritans and leaders of tomorrow. Life in hostels always provides many wits and fond memories and as such all efforts are made to make the living in hostels most memorable.

The right of admission to the Hostel is reserved. Admission to the Hostel will not be made as a matter of routine and it will be at the discretion of the hostel management. Hostel accommodation is provided with the implicit and express understanding that the resident student will strictly abide by the Hostel Rules and Regulations currently in force or as may be enforced from time to time. The Hostel Rules are not framed to restrict the conduct of individuals but to ensure that student may live, and work together in harmony. Accommodation in the Hostel cannot be claimed as a matter of right. The hostel authority reserves the right to expel students or change their rooms at its own discretion.

Room /Accommodation
1. Hostel Rooms are allotted on ‘first-come-first-served’ basis. Hostel Room once allotted shall not be changed. 

2. Student shall check the fittings and furniture in his room at the time of occupation. He will bring to the notice of hostel warden about any deficiency or inadequacy. He will be responsible for the fittings and furniture and shall see to it that they are in order at the time of handing over charge of the room when he leaves the hostel. In case any loss or damages to the furniture or fittings etc. is found, amount of losses shall be recovered from the concerned student. 

3. Student, who discontinue for his studies in the middle of the session is required to hand over his room immediately to the Warden. 

Duplication ii : 

1. The boarder shall not be entitled to retain accommodation in the hostel beyond his/her normal period of study. Student is permitted to stay in the hostel during the academic session only and is to vacate his room during the vacation unless there is special permission of Warden. 

2. Student will sleep in his own allotted room/bed only. 

3. Admission to hostel will be confirmed only after the student has paid the hostel and mess charges in full. 

4. Students are responsible for cleanliness of room and furniture. No rubbish will be thrown around the hostel premises. 

5. Occupant is not allowed to do any repairs, unnecessary nailing and pasting pictures / posters on the wall. 

6. Students are required to share room. 

7. Even if the boarder has actually vacated his/her room, he/she will have to pay and clear all the hostel dues and fines standing against his/her name. 

8. The boarder shall have to vacate accommodation as and when asked for. 

Duplication ii: 
· All the boarders shall vacate the hostel rooms before they leave for the vacations so that the annual repairs and white washing could be carried out. 

· No boarder shall leave the hostel without    personally handing over the charge of the room; loss, if any, will be recovered from him. 

· Mutual exchange of rooms after final allotment is not allowed. However, mutual change may be permitted by the competent authority subject to payment and deposit of required and fixed charges, if any, as a special case on reasonable ground.  Violation of this rule will be considered an act of gross misconduct and will amount to appropriate disciplinary action including expulsion from Hostel besides imposition of fine/penalty as deemed fit by the Warden or other competent authority. 

· All the lights, fans, etc must be switched ‘OFF’ by the students before leaving the room. If the lights, fans and any other electric gadget’s is found ‘ON’ while the resident is not present in the room, a fine/penalty as deemed fit shall be imposed on the concerned student(s). 

· No cooking is allowed in the room. 

· No members of the opposite sex shall be allowed in rooms. 

· No Duplication of keys of room is allowed and violation of this rule shall be considered a serious offence.  A student shall not hand over the keys of his/her room to any other student person except the warden of the hostel concerned. 

· The Hostellers are not permitted to stay in the rooms during College / Class hours. If a Hosteller is sick, he / she may be permitted to stay in the room after getting permission from the Warden. 

· The parents/guardian is not allowed to stay in the hostel. 

· Boarders are advised to restrict and avoid the visit of fellow/friends rooms unless it is necessary for discussion or exchange of notes. Visit to others room beyond 2300 hrs or in any other restricted hours is forbidden. Boarders found in other than their allotted rooms beyond specified time shall be dealt strictly. 

· The College Administration may refuse the accommodation to any student who is known to have violated the Hostel Rules or whose presence is likely to disturb the peace and tranquility of hostel.

Property of Hostel
1. Inmates of each room are jointly and severally responsible for the proper and safe / secured use of property of Hostel such as furniture, fixtures, fittings etc. They will not deface the walls of Hostel Building by writing or by pasting posters. Any kind of losses / damages to hostel property on part of students are recoverable from the concerned students. .       If the persons causing the damage could not be identified, the same will be assessed equally upon all the students of the respective hostel, lobby or block, as the case may be. 

2. Students are required to return and deposit all the items / articles with the Hostel Warden as allotted to them, before they leave/vacate their rooms. Concerned students will be held responsible and liable towards any losses or damages to any item or article of the Hostel. 

3. Extension or alteration of the existing electric wiring or any fittings of any water or sanitary fittings by any boarder is strictly prohibited. 

4. Movement or shifting or change / inter-change or clubbing, tampering or  removal of furniture or other article such as bulbs, holders, switches etc. of the Hostel from one place / room to another place / room without prior permission of the Warden is not allowed. 

5. Each student will be responsible for furniture, electric fitting or any other articles provided in the room. Before proceeding on vacation or while vacating the hostel upon completion of the course each resident must get all the electrical fitting and other fixtures of the room checked by the Hostel Supervisor/Warden and handover the furniture to Hostel Authorities. 

Authority of Hostel 
1. The right of allotment or cancellation of hostel or suspension / expelling  the student from the Hostel and to frame new rules or to amend the existing rules or to take any of the decisions related to all the affairs related to the Hostel, is reserved with the Managing Committee of BFGI and / or with the Principal or Warden of Hostel or other official authorized by the Managing Committee. 

2. The decision of the Managing Committee or any official / person nominated and authorized by the Managing Committee in this regard shall be final. 

3. The Hostel Warden will supervise and control the hostel besides exercising other powers. 

Hostel Mess 

· Hostlers will abide by the rules of Hostel Mess as framed to maintain the discipline in the mess hall. 

· Pre-decided Hostel menu will be strictly followed. However there could be a change in the menu -depending on the availability of the vegetables in the market. In such case, the decision of 'the Warden’ will be final. 

· Boarders are required to take their tea, breakfast, lunch, dinner etc. as per determined schedule. No hostler shall be allowed to demand any of mess items without the fixed time schedule. 

· Hostellers will maintain proper discipline, etiquette and manner in the Dining Hall. Discussions in high pitch over Dining Tables must be avoided. 

· Boarders are required to wear proper dress i.e. suiting and shirting in the Dining Hall. Loose fittings, Chapels should be avoided. 

· Periodical Charges of Mess are to be paid and deposited in advance otherwise concerned student will be responsible and liable to the action which includes fine / penalty, baring from mess facility etc. 

· Only hostel students are permitted to avail the facility of mess. No guests or outsiders are permitted to take meal in the mess without prior approval of the Hostel Warden. 

· If a boarder does not want to take breakfast / lunch / dinner he / she will have to inform Mess in Charge or Hostel Warden, otherwise he / she will be charged for the same. 

· Food will not be served in the room except in case of sickness. Warden must be informed of illness / untoward incident. 

· Food, crockery, cutlery from the mess shall not be taken in the living/hostel room/dormitory. Penalty as deemed fit will be levied on students if utensils from the mess are taken in the room. 

· Nobody except Head Boy/Head Girl, Member of Mess Committee or any other official nominated / authorized by the Managing Committee / Hostel Warden is allowed to enter in the mess kitchen.
No Ragging
As per orders of the SUPREME COURT ragging in any form is strictly prohibited. Any student indulging in ragging will be immediately expelled from Hostel and the disciplinary action may culminate in his/her expulsion from the College as well as action by the competent authority of campus under law as applicable. It may be noted that ragging in any form is a cognizable offence. 

Anti Ragging Rules 
“Ragging” means the following: 
Any conduct whether by words spoken or written or by an act which has the effect of teasing, treating or handling with rudeness any other student, indulging in rowdy or undisciplined activities which causes or is likely to cause annoyance, hardship or psychological harm or to raise fear or apprehension thereof in a fresher or a junior student or asking the students to do any act or perform something which such students will not in the ordinary course and which has the effect of causing or generating a sense of shame or embarrassment so as to adversely affect the physique or psyche of a fresher or a junior student.
Punishable ingredients of Ragging:

· Abetment to ragging; 

· Criminal conspiracy to rag; 

· Unlawful assembly and rioting while ragging; 

·  Public nuisance created during ragging. 

·  Violation of decency and morals through ragging; 

· Injury to body, causing hurt or grievous hurt. 

· Wrongful confinement; 

· Use of criminal force; 

· Assaults as well as sexual offences or unnatural offences; 

· Extortion; 

· Criminal trespass; 

· Offences against property; 

· Criminal intimidation; 

· Attempts to commit any or all of the above mentioned offences against the victim 

· Physical or psychological humiliation; 

· All other offences following from the definition of “Ragging”    

PUNISHMENTS
At the Institute level:
Depending upon the nature’s gravity of the offence as established by the Anti-Ragging committee of the Institution, the possible punishments for those found guilty of ragging at the institution level shall be any one or any combination of the following:
1. Suspension from classes and academic privileges. 
2. Withholding/withdrawing scholarship/ fellowship and other benefits.
3. Debarring from appearing in any test/ examination or other evaluation process.
4. Withholding results.
5. Debarring from representing the Institution in any regional, national or international     meet, tournament, youth festival etc. 
6. Suspension/ expulsion from the hostel.
7. Cancellation of admission. 
8. Rustication from the institution for period ranging from 1 to 4 semesters. 
9. Expulsion from the institution and consequent debarring from admission to any other      institution for a specified period. 
10.Fine ranging between Rupees 25,00/- and Rupees 1 lakh.
11.Collective punishment: When the persons committing or abetting the crime of ragging are not identified, the institution shall resort to collective punishment. 

Visitors of Hostel
· Visitors are permitted to visit the Hostel up to the Visitors Room and the boarders are required to meet their honored guests in Visitor’s room only. No students shall take the visitors to their rooms. Visitor must at all times remain in common areas. 

· Visitors, not more than three, are allowed at a time and number of visits must be restricted to once in a fortnight. 

· Parents/Guardian is allowed to see the student as per the time schedule fixed from time to time. 

· Visitors will be checked before visiting the complex and/or at the time of leaving the complex. 

· Visitor’s vehicle shall not be permitted beyond the parking area. In case of old parents/ lady member’s permission may be accorded from the Hostel Warden in this regard. 

· Parents/authorized guardians are allowed to meet hostel inmates after permission from the Hostel Warden. 

· Girls’ parents must submit list of those relative and/or their acquaintances along with their photograph who can visit/meet their wards or with whom their wards (s) can go during holidays or leave. 

· Visitors must register themselves at security counter upon arrival and departure. 

· Residents shall not create or permit their guests or visitors to create any disturbance or other nuisance in the hostel that will interfere with the comfort / study of others. 

· Boarders are advised to inform their parents, friends about the visiting hours so that visit of the guest inside the Campus can be facilitated smoothly. 

· Warden reserves the right to deny entry into the hostel to visitors if their visit is likely to disturb the peace and order of the hostel. 

· No student shall entertain unauthorized guest.
Movement
1. The students are supposed to observe the timings for going outside from the hostel with the prior permission of Hostel Warden. 

2. A boarder will have no right to leave the hostel on holiday, Saturday, Sunday when the college is closed without the prior permission of hostel warden in writing. 

3. Leave sanctioned for absence from the college does not mean leave from the hostel. Leave from the hostel must be got sanctioned by the hostel warden. Leave should be personally secured before it is availed of. 

4. Students are not allowed to leave the Campus without prior permission. If permitted they should report to the Hostel Warden at or before fixed / schedules time. 

5. Boarders going out on authorized tours or for participation in academic activities or games or sports etc. shall inform the Warden in writing before leaving the Hostel. 

6. It is obligatory for every resident student to seek Warden’s permission in the form of Gate Pass for leaving station during the period the College is functioning. Gate Pass must be shown to the Security Staff while going from or returning to the campus. However, such permission would not be necessary when the College is closed for more than three days on account of vacation/holiday. 

7. Gate Pass for going to home will be issued only on second and forth Saturday, i.e. once in a month. In case of some special case, parents should send a letter to the Principal for calling their wards to home in between the month. 

8. Students must make entry in the “In/Out Register”, kept at the Girls’ Hostel, while leaving the Campus. 

9. Gate Pass must be countersigned by the parents to ensure their ward’s arrival at home. 

10. To check out, students must inform Hostel warden at least 3 working days in advance on the departure dates. 

11. Student escaping from the hostel after reporting time through illegal ways, (and- omit it) means without intimation, for whatsoever reason is liable for disciplinary action or banished from the hostel or mess or both without any refund 

Discipline
Discipline and Punctuality will be maintained at all times. Rules will be strictly adhered. Lapses in the rules may lead to disciplinary action against defaulters.

1. Students are required to maintain discipline in the hostel. 

2. Students will not disturb their neighbors or others by playing loud music or by creating noise. 

3. A boarder may be expelled from the hostel by the authority / Warden, if the boarder is in the habit of staying away without permission or is found guilty of misconduct or indiscipline. 

4. If anybody is found disobeying security guard instructions, misbehaving in the hostel premises or college premises or in the campus, which will mar the image of the campus, he / she shall be punished and may be expelled from the hostel and / or college / campus permanently. 

5. Boarders shall not play any music or musical instrument in restricted hours. However, during their permitted hours, the boarders shall keep the sound volume at a level which does not disturb the other boarders. Violation of this Rule may result in a disciplinary action. 

6. Unethical or undesirable conduct, which is inconsistent with general good order, wherever it may occur, will be held to be a sufficient ground for dismissal from the hostel. 

7. Students should maintain cordial and harmonious relationship with fellow students and not indulge any fight or quarrel. In case of any conflict the matter should be immediately reported to the Warden. 

Hostel Charges (changeable from time to time) 

1. All the charges and fees shall be paid at the time of admission. 

2. The fees other than those mentioned as refundable shall not be refunded. The refundable fees shall be refunded on production of No Dues Certificate issued by the Warden. 

3. Student have to obtain a clearance certificate from the Warden in order to be eligible for the issuance of admit card for the examination. The account of each boarder will have to be settled before such a certificate is issued by the Warden.

General
1. The hostel is open to regular students on the rolls of the Institute. The students who can make suitable arrangements with their parents or guardians for boarding / lodging outside the campus may be allowed to do so with the permission of the Principal on production of a written undertaking from their father / guardian that they will take part in all the co-curricular activities of the Institute. 

2. Opinion regarding conduct of student, report of Hostel Warden will be given weight age while issuing character certificate to the boarders. 

3. Handling, keeping, possessing and / or consuming alcoholic drinks, drugs, cigarettes, tobacco products, narcotics, poisonous things or intoxicant inside the campus / hostel or enter in the campus/ hostel is strictly prohibited.  Any student found guilty of having committed a breach of this rule shall be   liable strict disciplinary action to face, including expulsion /rustication from Hostel/Campus apart from any other punishment under law. 

4. Students are further prohibited from handling, keeping, possessing or using any fire and/or arms, lethal weapons, indecent/Obscene VCD, Cassette, Magazine, Book, pornographic literature, films, CDs etc or other such material or item in the premises of campus / hostel.  Students will ensure that their room is free from such items. Violation of this rule is an act of gross misconduct and shall incur strict action as per rules which include rustication / expulsion of students. 

5. Unlawful activities like vandalism/destruction of public property, littering, and gambling, unlawful assembly or gathering for the purpose of committing anything illegal, fighting, any other forms of criminal act or behavior, playing cards, are strictly prohibited. Offenders of such acts shall be responsible and liable to face consequences, which include suspension or dismissal or rustication and / or fine / penalty, losses and damages besides reporting to the police authority. 

6. Water and electricity should be used economically. Use of electrical appliances e.g. Heater, rod, stove, kettle, iron, hot plate etc. is strictly prohibited. The students found using such appliances will be fined besides other action as per rules which include dismissal from the hostel. 

7. Students are prohibited from forming any association/club in the College/Hostel, other than that permitted by the College authorities or to bring our any publication without the prior approval of the Principal/Director. 

8. Resident students are not permitted to invite any outsider to address any meeting without permission of the Director/Principal/ Warden. No meeting can be organized in the hostel without the prior written permission of the Director/Principal/Warden. 

9. Trespassers will be seriously dealt with. 

10. Students, in their own interest, are advised not to keep excess cash or any valuable in their hostel rooms. Boarders desirous of keeping expensive item , like personal computers, lap-tops, tape recorders, radio, camera, mobile set etc. shall do so at their own risk, the college shall not be responsible in any  case for the  loss of such item. However, in the case of theft or loss of such items, the matter should be immediately reported to Warden. The jewellery, money, mobile and any other valuables should be kept in safe custody, at student’s own risk. 

11. After the general allotment, application for withdrawal from the hostel should be countersigned by the father/guardian and submitted to the hostel warden. Such an application should be presented after hostel dues have been cleared. 

12. Boarders must have a look at the hostel notice board twice a day as some important notices are put up there. 

13. Absence from the hostel for the whole night without prior permission of the wardens is considered act of gross negligence and misconduct and will fetch punishment. Such cases must be brought to the notice of Principal by respective wardens. 

14. The night roll-call is taken by the Head boy. Every boarder must be present in his/her room to avoid inconvenience for taking the roll-call.   A student absent at the time of roll call is liable to face action besides a fine. After roll-call no student is allowed to leave the hostel but if any emergency arises, he/she shall leave the hostel with the permission of hostel warden. 

15. The Hosteller should not claim any deductions. 

16. Any student who is punished for misbehavior of any sort is not entitled for refund of caution Deposit and other charges. 

17. Students must always carry their Identity Cards with them. 

18. College or Hostel Telephone allows incoming calls in hostels up to permitted hours only.  The calls are restricted to limited duration as fixed by the Warden. Use of hostel telephone for outgoing calls is not permitted. 

19. Students are admitted to the hostel taking into consideration they are medically fit. In case of hospitalization, a student will be detailed to stay in the hospital for a day after which parents / guardians will stay with student or make necessary arrangements. There will be constant medical care of the student in the hostel but in case of frequent or long illness the student shall be sent back till getting cured. In case of any communicable / fatal disease the student(s) has to leave the hostel and will be allowed to rejoin only when a doctor's certificate that he/she is medically fit, is produced. All the medical expenses shall be done by the boarder himself/herself.  Concerned student may be provided with ambulance / emergency van on demand for getting medical aid. 

20. Students desirous of using Computers or any other electrical/electronic appliances must obtain prior written permission from the Hostel Authorities. Following charges towards electricity will be payable in advance for the use of such gadgets/appliances. 

21. No boarder shall be allowed to stay in the hostel if his/her hostel fee and charges of mess dues are for more than a month. 

22. Students who do not clear their dues such as dues of the hostel mess, canteen, fine, etc. by the prescribed date, will not be registered for the subsequent semester until and unless they  clear all their dues and get "No Dues  Certificate" from the concerned Hostel Warden. In the case of those students who are to leave the institute after completing their degree or otherwise, their results as well as the provisional certificates/degrees will be withheld till No Dues Certificate is produced. 

23. Only two-wheelers are allowed to be kept in the hostel by the hostlers. 

24. It has been observed that the college students by virtue of their numerical strength are sometimes involved in cases of physical violence or nuisance at public places outside/inside the college campus. In all such cases the college is not legally bound to defend any student or to take bail etc. If the necessity arises, the institute authorities may inform the guardian/parents of the students involved in such incidents. The responsibilities of defending the cases will be entirely of the concerned students. Students shall be responsible for their actions. No student shall be above the law. The hostel cannot be considered as a hiding place for miscreants. The police authorities have the right to enter the campus, detain or arrest anyone depending upon the severity of the offence. Parents are especially requested to guide their wards so that they don't indulge in any physical violence. Student shall be responsible and liable for his actions. No student shall be above the law, rules and regulations. 

25. Employment of a private servant is not allowed in the hostel. 

26. Student shall study in his own room and combined study will not be permitted. The student may be sent back if he does not show any improvement in studies and in this case fee deposited in the school/college and hostel will not be refunded or adjusted. 

27. Rejoining the hostel will be treated as fresh admission. 

28. It is mandatory for every student to study during the study hours as scheduled without producing any excuse. 

29. Every boarder must have a copy of the rules to aware himself of all the rules and regulations of the hostel. He / She must observe them strictly. Ignorance of rules will not be considered as an excuse. 

Regular absentees from classes, monthly tests, University Exams and students scoring less than the minimum pass marks in the monthly tests and the University exams may not be permitted to continue to stay in the Hostel. In other words, admission and continued stay in the hostel depends upon academic performance and also on good behavior and conduct. If a student is expelled from the School/College for any reason he/she should immediately vacate the hostel on the day of expulsion from the School/College. His / her continuance in the hostel will be treated as unauthorized occupation.

Inspection
Hostel authorities may conduct surprise checks of hostel. The authorities have right search hostel or students personal belongings at any time, without prior information, to maintain discipline and decorum. Every resident shall cooperate with them in discharge of their duties. Warden shall visit the rooms whenever need arises. Strict action shall be taken against students found violating any rules.

Breach of Hostel Rules
All the rules and regulations are made / prepared for the convenience, betterment and safety of the students. Violating any of the rule(s) will lead to disciplinary action as per respective rules. Institute/hostel or any of the part functioning/allied to the same will not be responsible/entertain in case of theft of any sort/FIR launched against any student(s) or any mishap caused/happened with the student(s) due to violation of any of the rule(s) of the campus/hostel or any part functioning/allied to the same. The management has the right to revise rules & regulations from time to time.

